FORM HR

R\"“IEST FOR RECCRDS RETENTION SC’' ™ULE

HR'RM 1 acu;ouu 29
T To | J3ubmitted to the Records Managemei Division |No.
Hall of Records L
. Commission Hell of Records Commission mfi 1 /

1. Requesting Agency

2. Division or Bureau of Requesting Agency

ORMPTROLLER'S OFFICE"

. WASHINGTON SUBURBAR SANITARY COMMISSION

3. Authorization Requested (Check only one of the squares below).

A

Dispose of present accumulation. No

additional accumulation is antici-
pated. Records have ceased to have value
to warrant retention.

Establish retention schedule for re-

cords for which there is a continuing
accumulation. The records will cease to
have value.to warrant their retention after
the period of time indicated.

Microfilm and destroy originals.
Originals if not microfilmed would be
retained for the period of ‘time indicated.

5. Description of Records

4 4 ) 6. Recommendation
ltem . Describe records accurately. Include title, form number, size of documents, of Hall of Records -
No. work or activity to which the records relate, inclusive dates, and quantity and Board of Public

: {cubic or linear feet). Show recommended retention period. Works.

ased in miling payments on estimated completions.

our ©og of contracts ars filed with the Commission. The original
copy is kept in tho Be Ireasurerts office, Coples are f£iled
in ths following offices: the Construction offioce, the Engincering
Dspartment and the Comptxollaris offics. The Comptroller's copy is
This applies only
to the ocopy in the Jcapiroller's offica, The contracts are filed by
contract mumber and ococupy 20 drawers (L0 cublo fest) and 6 trans=

. |[f12es (12 cubio feat) in the office area for the years 1938 to data,

Approximately LO eutde fest wAll be disposed of upon approval of
this schedula, The anmual rate of ascumulation is 6 oubls feot,

RECOHHENDATIONs RETAIN FOR THREZE YEARS OR UNTIL AUDITED, WHICHEVER
IS IATER AHD THEN DESTROY,

(/;M””f;_(/
L=

7. Agency, Division or Bureau Representative

_ﬂa é ﬁz %: ‘/Z 2 Supervisor « Record Survey Pebruary 3, 1954
Signature Title Date
Schedule Authoriz-ej as Indicated in Col. 6_b—y Hall of Disposal Authorized as Indicated in Col. 6 by Board of
Records Commission.. Public Works. .
55 Wit S QLY MWl
oL -5 -5 ‘/ e .
Date Archivist v Date ~— Secretary




